Directions to put Sped students’ Accommodations and PBSP

on Infinite Campus

Make a new folder on your desktop to add the PDF’s you will create below.

(Right click “New” and go to folder and to name as you wish)

On Sped Forms:

Select student, go to IEP

Find “Classroom Adaptations and Modifications” and click on that
Go to print icon and “Save as PDF”

Rename: (ex. “student name IEP” or “student name Accommos” (do
not use any periods in your abbreviations or you will have trouble with
being able to access the file on Campus)

Save to the new folder you created

On Campus:

1. Click on student, then on “To Student Information” under the
Index Tab.

2. On left side, find “Special Ed”, then under it, click on “General”
3. Top tab find “Documents” and click on that

4. Far right “Upload File”

5. Type in Name (ex. student name IEP)

6. Browse

7. Click on the PDF file you need and hit open

8. Save
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Step5&6
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Document File

*Name: | |

*Date: | 01/13/2022 | =

Comments:

*Document Filepath:

Choose File | No file chosen

Organization Options:
C] Staple this document to an existing form
(] Associate this document with a specific form type and year




