
Farmington Schools Scanshare through PaperCut on your MFP 

 

 Main PaperCut login Screen- Login with your credentials or your badge. 

 

 

 Once logged in this will be the first screen you see, select Scanshare icon on the screen. 

 

 

 

 

 

 

 

 

 

 Select your scanning destination- Email or your H:Drive 

 



 

 You have the options to name your file before you send it to your email or to your H:Drive. 

 

 

 

 Scanning settings, you can change them before you send it. 

 

 

 

 


